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diy HO’ BLIGI. MT ~ There is hereby éstablished within the C.I.G. .a 
mene ond 


Fers ene Review Conmittee, f 


¢ 


A 


@e BERS = The Vors onnel evi ew Gounittes shall consist of a 
Ghadruan and two members. ‘the Chadrign shan be designated by the Director. Th 
tito members shall be desirnated by the Executive for Personnel and adninistratio 


? j _ 
3. FUNCTIONS = The functions of the Fersonnel eview Comittee Wid: 
aaa ar nears + 


be as follows: 


OTe eee rea, 


(a) The Committee will studs and is aa the Director, eae 


: a a F a 
the Executive for eee and “dninis st ration, a wiiform ‘salary 


f 
f “a 


Scale for overt and gs sont-govert positrons to be patdi from special \ 


[ 


Funds ° ; oe "; , fr : - { 


rn : 


(b) The Committee Shia ee Ow ail overt fh oeenee Dersonnel 
actions to be charred. to Specdal. Punds as to: 
(1) Trogosed position, . ‘ 
(2) Qualifications of provosed| ineunbent. 
(3) Salary to be paid to incumbent. 
ls. LOLIGTIG = The following policies relating to the exmloyment of 
overt and oomi-covert | to be paid fron’ Special Funds are hereby establi 
(a) 411 civilian employees assigned to the C.1I.G. for the purpose of 
overseas assignnont will be paic I froin Ssecial Funds. In such 
25X1A ; 
cases, a person so appointed mugt depart for his overseas 
destination within a period of DO days. 
(b) Civilian employees 66 be apooidted for duty within the. continenta 
limits of the thited States slall not be paid fron Special Funds 


i 


without the prior uae eben anproval ef the Fersonnel Review Comnit 


ae 
e 


FROCEDURE 


(a) Fersonnel actions requdsting the appointinent of pronosed 
incwibents or tie pronp tion of present incwabents or changes 
officiel station to of fron Special Funds will be submi 
in the form and ae of copies to be determined later by t 

Chief, Personnel i am Fersonnel and “dninistrative Bran 

The action will be i by tne Assistant Director of the 0 


eonegrned 0b his au aes representative. hssistent Direc: 


are S5GHBTEE cm. = aR BHEeT On in vr 


lease 


“the names and | Sighaburss of those: persons eb aetac a ales gaint Bian 


UR ee ae 


- ie (b) Teenant in tho case of overseas duty, upon 
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* “receipt by the Personnel livigion, the action ite forwarder 


‘to the Class si Cicatdons Section, Personnel Division, for 


position to be filled } 


determination as to ubewnen thg 


ace allocated. ‘The ae Aare then be routed to we 


Chace) Fersonnol Rovioyt Committec. 


Ef | | / . | 
(c) In the ‘case of 5SeO0., actions will be forwarded direct to the 


Chairman, Tersonnel Revicw Committee. 


if 
i 


rhe Chairman, yore sonnel heview Committee, shall determine the 


dates and tine: of meetin:ss to. be held for considering such 
: i 
actions and such mectlirs shall be held as frequently as + 


necessary in order to avoid unnecessary delay. 


(e) The oniabewe shall review tne qualifications of tie pronosed 


incumbent, the proposed Salary, and make such other determinat 


as are necessary in individual casus, 
(f) Unanimous approval. of the “hairman and all embers of the 
fersonnel Review Commi ttoe will be required and approval by 


Ne 


the Committee will be ‘indicated throuch its Chairmm. 


actions which are teseord by the Committee shall be 
ae y 


‘ 


1 


cutive Nirector for review and finel 


forvarded to the xe 


‘decision in theories of ol Director. 


: | 
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and Administration =... | 
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Ll. ESUBLISIE GT - There is hereby established within the C.f.G..a 
(tet tert remiemnitiarettet ements wv 
Fersoniel Review. Comittes. 


2% LEU RERS - The Personnel Review Committec shall. consist of a 


Ghaimaan and two members. the Chaimaen shall be des ignated by the Director. Th 
two members shall be desienated by the Iixecutive for Personnel and dninistratio 
3+ FUNCTIONS - The fumetions of the Parsonied Neview Com vide v4.11: 
be as follows: 
(a) _ the Committee will study and recomend to the Director, through 
: : a _ the Executive for Fersonnel and ..\dministration, a uniforn salary 
scale for overt and semi-covert vositions to be paid from special 
: a Funds. 
: a ; . (b) The Comittee shall review all overt and semi-covert personnel 
Hi ' ; 
actions to be charred to Special Funds as to: 
(1) Proposed position. 
(2) Qualifications of proposed incumbent. 
as | (3) Salary to be paid to incumbent. 
a . 4. fOLICIZS -. The following policies relating to th the enmnloyment of 
overt and semi-covert personnel to De paid from Special Fumds are hereby establi 
(a) 11 civilian Siete assigned to. the C.1.G. for the purpose of 
overseas assignment will be paid from Special Funds. ‘In such 
cases, a person so appointed must depart for his overseas 
destination within a period of 90 days. 
(b) Civilian employees to be appointed for duty within the continenta 
limits of the United eHatee snall not be paid fron Snecial Funds 


without the prior mitten anvrovel of the. Fersonnel Review Conmit 


b. FROCEDURE 

(a). Fersonnel actions requesting the appointment of proposed 

i 7 = vo / incunbents or the “promotion or present incwibonts or changes 
L . ee . | official Beaton to ‘be paid from Special Funds will be submi 
il | - in the form and dane of eee to be determined later by t 
| nee Personnel Division, Personnel and udninistrative Bran 
| 7 The action will be’ signed by the issistant Director of. the 0 
; i 
| | concerned or his authorized representative. issistent ‘Direc: 
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‘(b) E.vopt in the case of 8.0. personnel for overseas duty, upon 
receipt by the Personnel liivigiion, the action will be ee 


ef 


to the Classifications Section, Personnel Division, for 


determination as to whether the position to be filled has 
‘beet aklocated. The action will then be routed to the 
Chairman, lersonnel Review Committee. 
(c) In the case of §.0., actions will be forwarded direct to the 

Chairman, Tersonnol Review Committee. 

-(d) The Chairman, fersonnel Review Committee, shall determine the 
dates and timnc:. of meetin: s-to be held for considering such 
aeidone and such mectinrs shall be held as frequently as >. 


necessary in order to avoid unnecessary colay. 


(e) The Committee shall review the qualifications of the pronosed 


incumbent, the proposed salary, and make such other determinat 


as are necessary in individual cases, 

(£) Unanimous approval of the Chairman and all members of the 
Personnel Review Committce will be roquired and approval by 
the Committee will be indveated throuch its Chairmm. 

(e). Aeeians which are disazmroved by the Committee shall be 
| forwarded to the Executive Dircetor for review and finel 


: decision in the name of the Director. 
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P - | _ 8 Novembor 1946 


HEMORANDUM TO: Chief, Personnel Division . 
Personnel and Administration Branch 


. SUBJECT: ' "BR" Branch Offieers to Sign Personnel 
25X1A . Actions 


REFERENCE 1: C.1.G. Administrative Order 


Those persons listed below, whose signatures &ppear 
beside their names, are hereby authorized to sign personnel 
actions for "B" Branch, crtioe of Operations. 


25X1A 


/a/ Edwin L. Sibert 


| EDWIN L. SIBERT 
aia Assistant Director for Operations 
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CONFIDENTIAL | sis : CUNT DEO TANL ee eee 
: BM cotober 1946 .. 

— ee CENTRAL INTELLIGENCE GROUP - ft 
eon. e C.l.Gs ADMINISTRATIVE | ees! ra 
ta ESTABLISHMENT OF PERSONNEL REVIEW COMMITTEE i ye a, 


= le ESTABLISHMENT -~ meee is hereby established within the Col eGe & 
Personnel Review Committee. : 
2. MEMBERS ~- ‘The Personnel Review Committee shall consist of a 
Chairman end two members. ‘he Chairman shall be designated by the Director. The 
two members shall be designated by the Exeoutive for Personnel and Administration. 
Se FUNCTIONS - The functions of the Personnel Review Committee will 
be as follows: | 
(a) The Committee will study and recommend to the Director, through 
the Executive for Personnel and Administration, a uniform salary 
scale for overt and semi-covert positions to be paid from Special 
Funds. 
(b) The Committee shall review all overt and semi-covert personnel 
we actions to be charged to Special Funds as tol) 
(1) Proposed position. 
(2) Qualifications of proposed inoumbent. 
(3) Salam to be paid to incumbent. 
4. POLICIES - The following porieies relating to the employment of 
overt and semi-covert personnel to be paid from Special Funds are hereby established: 


(a) All civilian employees assigned to the C.I.G. for the purpose of 
| overseas assignment will be paid from Special Funds. In such 
ee cases, @ person s0 appointed mst depart for his overseas 
| destination wi thin & period of 90 days 
7 (b). Civilian employees to be appointed for duty within the continental 
7 | limits of the United States shall not be paid from Special Funds 


oS bow eA E REAL 
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without the prior written approval of the Personnel Review Committee. 
Se PRCCEDURE 
(a) Personnel actions requesting the appointment of proposed 


incumbents or the promotion of present incumbents or changes in 
official station to be paid from Special Funds will be submitted 
in the form and number of copies to be determined later by the 
Chief, Personnel Division, Personnel end Administrative Branche 
The action will be signed by the Assistant Director of the Office 
concerned or his authorized representative. Assistant Directors 
: . are requested to advise the Chief, Personnel Division, in writing, 
; the names and signatures of thosy persons authorized to sign such 


| es actions. 
(6) Except in the case of S.0. personnel for overseas duty, upon receipt 
| | by the Personnel Division, the action will be forwarded to the 
Classifications Seotion, Personnel Division, for determination as 
" to whether he position to be filled has been allocated. ‘The 
: action will then be routed to the Chairman, Personnel Review 
| | Comnittee. 
(c) In the case of S.0., actions will be forwarded direct to the Chairman, 
Personnel Review Committee. 
(4) The Chairman, Personnel. Review Committee, shall determine the 

dates and times of meetings to be held for considering such actions 

and such meetings shall be held as frequently as necessary in 

order to avoid unnecessary delay. 


(e) The Committee shall review the qualifications of the proposed 


incumbent, the proposed salary, and mate such other determinations 


as are necessary in individual CAaSeSe 


: es _ (£) Unanimous approval of the Chairman and all meubers of the Personnel 
a Mg Review Committee will be required and approval by the pomsyeee 


Be | will be indicated through its Chadrmane 
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(g) Actions which are disapproved by the pommsetee shall be 
forwarded to the Exeoutive Director,. . saview and final 
yn The News He Di 
decision, “igethat tino the Lestetant, Director eoncomed 
— 25X1A 
POR THE DIRECTOR OF CENTRAL INTELLIGENCE: 

| 
25X1A : 
Deputy Executive for Personnel 
| and Administration 
| 
' 
ql 
ie 

: \ 

an 

4 

: A 
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CENTRAL INTELLIGENCE GROUP 
TNTER-OFFICR ROUTING SLIP 


(Revised LO Sept 1946) 


RECTOR OF CENTRAL INTELLIGENCE 


INITIALS | DATE 


EXECUTIVE TO THE DIRECTOR 
SECRETARY TO THE DIRECTOR 


EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR 


ADVISORY COUNCIL 


EXECUTIVE FOR PERSONNEL & ADMINISTRATION 


a 


eee ene eee 


CENTRAL RECORDS 
SECRETARY, NIA 
CHIEF, INTERDEPARTMENTAL STAFF 
ASST, DIRECTOR, SPECIAL OPERATIONS | 
ASST, DIRECTOR, RESEARCH & EVALUATION | 
ASST, DIRECTOR, COLLECTION & DISSEMINATION 


CHIEF, SECURITY BRANCH 


___. APPROVAL INFORMATION . DIRECT REPLY 


ACTION: _____ RETURN 7 COMMENT 

___ RECOMMENDATION ‘ PREPARATION OF REPLY FILE | 
- ____ SIGNATURE | __CONCURRENCE ~ DIpeATOH | 
| REMARKS: 0 - Ug ; a herr urdiaactkef 
wee GaaigtantY Had | ) 
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Drafted 25 Ootober 1946 ee | 
CENTRAL INTELLIGENCE GROUP 
GeleGe ADMINISTRATIVE ORDER NO. 
ESTABLISHMENT OF PERSONNEL REVIEW COMMITTEE 


ts ES TADLISTOGHT - There is hereby established within the 0.I.G. 
a Persone! Review Conmitted. | 
2- HENBURS -~ The Personnel Review Committoe shall consist of 6, 
Chairman and two members. The Chairman shall be designated by the Director. ‘The 
two members shall be designated by the Exemitive for Personnel and Adainiatrations 
Se FUNCTIONS - The funotions of the Personnel Review Committee will 
be as follows: 
(a) the Committee will study and me conniens - the Diresotor, through 
the Exeou tlre for Personnel and Administration, a uniform salary 
| OVERT AND SEM1-@0VERT- 
sonle for;positions to be paid from Special Funds. 
(b) The Comaittee shall review all overt and semi-covert porsonnel 
actions to be charged to Special Funds as to | 
(1) Proposod position. 
(2) Qualifications of apepaged incumbent. 


(3) Salary to be paid to incumbent. | 


OveRTy 
4. POLICIES ~ The following policies relating to the employment of AW 6 
Sem |< 
personnel to be paid from Speoial Funds are hereby established: Seven 


(a) 411 civilian employees assigned to the C.I.c. for the purpase of 
overseas assignment will be paid from Speoial Funds. ‘In such 
oases, & person so appointed mrt Sanit for hia overseas 
destination within a period of 90 dayse | , 

(b) ivilion employees to be appointed for duty within the continental 


limits of the United States shall not be eh ety See ar ve me - 
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without tho prior written approval of tho Persone] Review 
Committee» | 
Be PROCEDURE 

(a) Personnel actions requesting the appointmont of proposed 
<ucuiivente or the promotion of present inoumbonts to be paid 
from Speoial Funds will bo submitted in the form and number 
of ‘Seiten to be determined later by the Chief, Personnel 
Division, Personnel and Administrative Branch. The action 
will be pigned by the Assistant Direator of the Office acne 
cerned or his authorized reprosentative. Assistant Directora 
are requested to advise the Chief, Personnel Division, in 
writing, the names and elpnatures of those porsons authorized 
to sign such actions. | ereses at ThE & aoe 


oF S.6 PER Soa ht Bike Fatt OUER £5A4 ry 
(vb) Upon receipt by the Personnel Divieion, the action will be 


forwarded to the Classifioations SR Personnel Division, 
for detormination as to whether the position to be filled 

has iit allocated. | 

(o) The aotion will then be routed to the Chairman, Porsonnel 
Raview Comittee. 

(d) The Chairman, Personnel Review Committee, shall determine the 
dates and times of meetings to be held for considering such 
astiongs aca auch meetings shall be held as frequently as 

- necessary in order to avoid unnecessary delaye 

(e) Tho Committee shall review the quealifioations of the proposed. 

incumbent, the proposed salary, ond make such other determinations 


as aro necessary in individual CASES » 


(f). Unanimous approval of the Chairman and ell members of the Personnel 


Review Comal ttee will be required and approval Es He 
will be indicated through ite Chatrmane Gy ip ah ity ba at 
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(e) Actions which are dlanpproved by the Committee shall be 
forwarded to the Executive Direotor for review and final 


decision, AT Thar Time The wssssTaAnT 
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and Administration 


tee a ee neve 
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HEMET S = the Forsonne] seviow Gormittes shall consist of 
4 ray 


tro 
sm hp * 


ty. ey 4. let : « ye. 2 
Chairinan and temeccnenbers. The Chairman. stinll be dosienated by a 


odes tees 


ieee oe | Ths Dara Lnw 


chor 


as db ne Seat a 


she Ll be rns Tbe tie Ureeacts na > 
arate’ be Cosipnated by the Uxeerntive for Persons] 


ond Administration. 


"y wore oe rh a . _ 7 Kast P ‘2 ‘ 7 

Je MUNOTICUS = ‘ne functions of the Personnel Revie dorcai thes will 
be as follows: 

. a 

(a) ‘The Committee will study snd recommend to the cirector, terourh 


nit va ere Deppar 
Bene ee oO 


the uxecutive for Personnel and acninistration, a unifor: 
scale for positions to be paid fron Sneeial Punds. 
aa OVERT ANQ SBmim COVERT 
(b) The Comittee shall review ad ae actions to be charred to 
Special Funds as te 
| (1) Proposed position. 
(2) Qualifications of proposed incumbent. 
() Salary to be paid to incumbent. 


&. POLICIES - the followine nolicics relatins to the emmloyment of 


personnel to be raid from Special Funds are hereby ustablished: 


C.ieG. for the purpose of 


(a) All civilian enployees assigned te the 


overseas assignment will be paid from Special Funds. in such cases, 
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a porson so appeinted must denart for his overseas dostinat! 


within a period of GO duyse 


moves 


‘ 


(b) Civilian eunloyces to be avmointed for dub uwkt 


bt 
H 
: 


vn obhe conti 


x 


limits of the United States shall not be naid fren Snseiol F 
| FeRsonNe b RV uA/ 


without the orlor written a-proval of the 
‘ Com A wT. 


acres aw) 


bs i ACCLDY | us s 


nontal 


wnids 


(a) Personnel netiens reanestine the avmaininent of rnronosed incumbents 


or the promotion of wrosent incumbents to be raid fron Sneet 


will be cubmitted in the form and mamber of conics to be det 


lnter by the Chief, Personne] Vivision, Persomrel and Adminis 


Praneli.e tie action will be. siened by the assistant Uirector 


i EAS 
ol Funds 


errined 


strative 


of the 


Office concerned or his aubhorized representative. Assistant lilrectors 


5 


arg requested ta advise the Cyiel, Personnel Division, in wr 


1 
‘3 


sho names and sisnatures .o 


nebions.e 


i 2 . + Q . , : . 
(b) Unon reeeint by the Fersonnel Division, the action will he 


bo the Glass: ifientions ¢ sec 


“The 


ng to whether sam nosition to bo filled has been allocated. 


those rerseng authorized to. sien 


ion, Personnel Vivision, for deter 


Ltine, 


forwarded 


roinatioen 


(ec) The netion will then be routed to the Chairman, Personnel Rovicy 


Commit tec. 


ay a . . , | + 
(d) The Chairman, Personnel Review Committee, shall determine the dates 


and times of meetings to be held for considering such actions and 


such peeeEaEe shall be held as freayently as necessary in order to 


avoid unnecessary delay. 
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(c) The Commitbee shall reviow tha om alts ontionr of the vrowosed 
PRoPosreD 


inewnben a peed lary, tere] oc make such other coture 
Mimations ac are necessary in individual anses. 

(1°) Unanimous approval of Lhe votre atic oll senbore ad ahe er eonnel, 
saview Comuittee will bo required ead arprovel bs the Comittee will 
be indilented throuch its Chairman. 

(e) Actions which are Si gannroved wre Me vonmltuee shall be retirned to 
the Chie?, Personnel iy vision, 3 fhosotner with a momorandum aevee sed 
to (1) the assistent virecter concerned, (2) the axeuutive for 
Personnel and Administration, ani (5) the Chief, Personnel Division, | 


Personnel ond Administrative Branch, irdicatine the reasons for the 


Committee's action, bogether with recommendations. The Executive 


Hf for Persorsel and Administration and the Assistant Uirector concerned 
| . 
will thereartar mcet to discuss the ection of the Comittee, and in 


the event of anreement os $e unanimous a“nroval or disapproval, the 


Nery 
a 
5] 


action will be vorocessed accordinnly. Upon thé failure o2 
Assistant Direetor concerned and the uxecutive for Personnel and 


Administration to agree, the matter shall be discussed with the 


4 : * . . 2 

'. ‘Director for finanl action. 

qi 4 

9 It shall be understood that the above procedure relates to = personnel 
s oa actions requesting the apnointnent of ann prenosed employee or the promo tion of 


ae iN oVERT oR Same CoveRT ‘Posinriows 


an. existing employee °4e° be paid from Syceial Funds. 


HOW Tu. DIRECTOR CF CLYTRAL TN TELLI GENCE 
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oO. 
an 

é LY 


Deputy Executive for Personnel 
and Administration 
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ae Board will recommend approval or disapproval of 


employment, etc. 


b. Recommendation of Board will be concurred in by 
both the Assistant Director of office concerned 


‘and the Executive for Administration and Personnel. 


c. Any disagreement or conflict be given individuals 


in (b) will be resolved by Director CIG. 
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a. Board will recommend approval or disapproval of 


employment, etc, 


b. Recommendation of Board will be concurred in by 
both the Assistant Director of office ccncerned 


and the Executive for Administration and Personnel, 


0. Any disagreement or conflict be given individuals 


in (b) will be resolved by Director CIG, 
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CHUL RAL INTELLIGENCE GROUP 


CelsG@e ADMINIS TRATIVES (“ODER HO. 


ESTALLISIMENT OF PERSONNEL QWVIEG COM UITTER 
en ree NE Be 


1. ESTARLISIMENT — There is hereby established within the C.1.G. 
a Personnel Review Gamibutees | 

2. MEMBERS ~ The Personnel Roview Comittee shall consist of a 
Chairman and three members. The Chairman shall be desimated by arreement between: 
the Assistant Director for special Operations and the Executive for Personnel and 
Administration. One additional member shall be desimated by the Assistant irector 
for Special Operations. Two members shall be desimnated by the Executive for 
Personnel end Administration. Alternate members to serve in the absence of desipnatod 
members will be designated by the Executive for Personnel. and Administrations 


Se FUNCTIONS = ‘The functions of the Personnel Keview Committee will 


| 
| 
| 
be as follows: 
(a) The Committee will study and recommend to the Director, through 
| the Kxecutive for Personnel and Administration, a uniform salary 
, scale for all positions to be paid from Special Funds, 
(b) The Committee shall review all personnel actions to be charged to 

Special Funds as to | 

(1) Qualifications of proposed incumbent. 

(2) Salary to be paid to incumbent. 
to) Such other administrative determinations ee to employment of 
/ individuals as may arise in exceptional CASES. 
. Aa), Approve. or ‘disapprove proposed perdohuel actions and in the event 


Poy of disapproval, make recommendations to the Chief, Personnel 


Leta Division, and the Office concerned. 


ae ‘POLLOIES a he following poreere: relating to the ee of 


perscanel to Be: paid from ala Funds are DeEeky established: 


(a). All” civilian ‘omployees assigned to the C.I.G. for the purpose of 


. overseas assipnment will be paid from Sneetad Funds « In such cases, 


& person ’ : : 
Saale s) SO appointed must depart for his Overseas destination 7 ne 


| | within a period of 90 days, 
. 


and if departure has not taken place 
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before the expiration of that period, the appointment shall be 
converted to voucherod funds. 

(b) Civilian euployees to be appointed for duty within the continental 
limits of the United States shall not be paid from Special Funds 

| without the prior written approval of the Executive for Personnel 
and Aiud distension 

5e PROCEDURE - 
(a) Personnel actions requesting the appointment of proposed in- 


cumbents or the promotion of present incumbents to be paid 


from Special Funds will be submittod in the form and number of 
copies to be determined later by the Chief, Personnel Division, 
Personnel and Administrative Branch. The action will be signed 
by the Assistant Director of the Office concerned or his 
authorized doptesencatine: Assistant Bigesbers are requested 
to advise the Chief, Personnel Division, in writing, the names 
and signutures of those persons authorized to sign such actions. 


. (b) Upon receipt by the Personnel Division, the action will be 


forwarded to the Classifications Section, Personnel Divisbn, 

| for determination as to whether the position to be filled has 

ary been allocated. | 

(c) The action will then be routeu to the Chairman, Personnel Review 
Committee. | 

Fi . (a) ‘The Chairman, Personnel Review Committee, shall cetermine the 
dates and times of meetings to be held for sateen te such 
ree and such meetings shall be held a frequently as necessary 
in order to avoid unnecessary delay. | 

-(e) The Committee shall review the qualifications of the nroneaed 


inoumbent and Pele Selery requested, and elie such other deter- : 


oo minations as. are necessary in individual CASOSe a 
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(f) Unanimous approval of the Chairman and all members of the 


Porsonnol Review Committee wil} ve required before the 
Lana apr hg dc car enndes dey. 
aotion is 


Anpnrovads for the employment of she individual 
concornedaw Qbeerilamey wrth Paes be s¢_ ote ‘ 


Ta the event of disapproval, the Chairman, eee 
Comittee, wii -adyis. the Chief, Pexsemel Division, in writing 
ee 


the reasons For SUChea ony ¥ Wtowin urn will advise the 


i ee 
Assistant rector of the Office eoncerned of the 5 Atronbaken 


recomnendat ions . 


(h) 


In the event the Assistant Vireotor of the Office concerned 


disarreos with the action of the Persornel Heview Committees, the 
ease shall ue referred, torether with all related napers and thu 


comments of the Assistant Director, to the Executive for Personnel 


and Administration, for Pinal action. 


(i) Actions which are anprovad by the Personnel Review Comnittee 
snall be processed in accordance with procedures to be estab- 
lished by the Personnel and Finance Divisions, Personnel and 


Administrative Branch. 


It shall be understood that the above procedure relates to all personnel 


actions reques ting the anpointment of any proposed employee or the promotion of 


an existing employee to be paid from Special Funds. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


25X1A. 


ume os 


Exeoutive for Personnel and Administration 
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? 25X1A 
Co1.G. ADMINISTRATIVE ORDET iO. 
DESIGNATION: OF CHATIRGAN AND MEMBERS OF PURSONNEL 2bVTise COMI TT EG 
1. In accordance with Administrative Order Ilo. , the following appoint- 
ments to the Porsonnel Review Committee are hereby made: 
2 , 4 Chairman - lir. Williem G. Tharp 
i/ Member - Mr. Judson Hy Liphtsey — 25X1A 
Member - 
Member = 


VOR THL DIRECTOR Cl CENTRAL INTELLIGENCE s 


25X1A 


Colonel, CAC 


Executive for Personnel and Administration 
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ESTABLISUMENT OF PERSONNEL SEVIEG COMMITTED a 
‘ , 


1. ESTAHLISUMENT ~ There is hereby established within = ae 
a Personnel Review Comitt Hoes : | 
2. MEMBERS = The Persomel Revlew Comittee shall consist of a 
Chairman and three sau bate The Chairman shall be desirnated by agreement between 
the Assistant Director for Special Operations end the Executive for Personnel and 
Administration. One additional member shall be desimmated by the Asdistant Director 
for Spocial Operations. Two members shall be desir-nated by the Exeoutive for 
| Personnel and Administration. Alternate members to serve in the absence of designated 
members will be degipnated by the Exeoutive ' r Personnel and Administration, 
3. FUNCTIONS = The functions of the Personnel Review Committee will 
te as follows: 
(a) The Committee will study and recommond to the Director, through 
tho Kxecutive for Personnel and Administration, a uniform salary 
scale for all positions to bo paid from Special Funds» 
(b) The Committee shall review all personnel actions to be charged to 
Spooial Funds as to 
(1) Qualifications of proposed incumbent. 
(2) Salary to be paid to inoumbent. 
(c) Sush other ‘administrative determinations ures to enpkoyment of 
individuals as may ‘arise in exceptional cases. | 
(a) Approve or Sieaspvose-propased personnel actions and in the event 
Se aveasonorel: make po commendaet ane to the Chief, Personnel | 
Division, and the Office mien | | 
ae POLICIES. - The following policies relating to the employment of 
personnel to be paid from Speotal Funds are hereby established: 
(a) sa oivilien employees assigned to the C. T.G. for the purpose: of 
overseas assigument will be paid from Special Funds. In such oases, 


within 8 period of 90 days, and ar departure has not taken paste 
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before the expiration of that period, the appointment shall be 
converted to vouohered funds. 

(b) Civilian employees to be appointed for duty within the continental 
limits of the United States shall not be paid from Special Funds 
without tho prior written approval of the lxeoutive for Personnel 
and Administration. | 

5e PROCHDURE 
(a) Personnel actions roquesting the arnolntnent of pronosed in« 

-oumbents or the promotion of present incumbents to be paid 
from Speoial Funds will to submitted in the form and number of. 
copies to be determined later by the Chief, Personnel Division, 
Personnel and Administrative Branch. Tho action will be signed 
by the Assistant Director of the Office concarned or his 
authorized representative. Assistant Dirostors are requested 
to advise the Chief, Personnel Division, in writing, the names 
and signatures of those persons authorized to sign such actions. 
(b) Upon receipt by the Personnel Division, tho aotion will be 
| forwarded to the Classifications Section, Personnel Divisbn, 
for determination as to whother the position to be filled has 
been allocated. 
(o) The action will ie be routed to the Chairmin, Personnel Review 
: Committee . | | | 
(d) The Chairman, Personnel feten Committee, shall determine the 
a dates: and times of meetings to - held for considering such 
, actions and such meetings shall be. ieee as frequently ¢ as necessary 
in order to avoid unecessary delays . , 7a 
(e) The Committee shall fevied the quis tentions of the proposed 
incumbent and the selary Pequested, and make such other deter- 
minations as are necessary in snatvidual CASES 6 


t 
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(f) 


(n) 


(i) 


Unendmous approval of the Chairman and all members of the 
Personnel Review Committeo will be required Heteve the 

action is approved for the dartiowen of the Individual 
conoerned. | 

In the event of disapproval, the Chairman, Personnel Review 
Committee, will advise the Chief, Personnel Division, in writing 
the reasons for such aotion, who in turn will advise the 
Assistant Director of the Office concerned of the action taken 
and pedenmenanetonss 

In the event the passe eelie Director of the Office concerned 
disagrees with the action of the Personnel Review Committee, the 
case shall be referred, topether with all related papers and the 
comments of the Haaeseint Director, to the Executive for Personnel 
and Administration, for final action. 

Aotions which are approved by the Personnel Review Committees 
shall be processed in accordance with procedures to be estab=- 
lished by the Personnel and Finance Divisions, Personnel and 


Administrative Branch. 


It shell bo understood that the above procedure relates to all personnel 


actions requesting the appointment of any proposed emgboyes or the promotion of 


an existing employee to be paid from Special Funds. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


25X1A 


a CAC 


Executive for Personnel and Administration 
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le ESTABLISIE eNT A There is hereb; established within the C.1.G..a 
cee ee ee 


Fersonnel Review Committee. 
2. MEMBERS - The lcrsonnel. Review Counittee shall consist of a 


Ghairuan and two members. the eee shall be designated by the Director. TI 


ILLEGIB 


25X1A 


hk 


two members shall be desisnated by the itxecutive for Personnel and -\dministretio 


3+ FUNCTIONS - The functions of the Fersonnel lteview Comittee will 
be as one 
(a) The Conmittoe will study and recommend to the Director, through 
the Executive for Personnel and driinistration, a uniform salary 
Scale for overt and semi-covert positions to be paid from special 
Funds. 
(b) The Committee shall review all overt and semi-covert versonnel 
actions to be cnarced to Soeeial Funds as to: 
(1) Troposed position, 
(2) Qualifications of provosed incumbent. 
(3) Salary to be paid to incumbent. 
4. FOLICTZS - the following policies relating to the employment. of 

ILLEGIB overt and semi-covert personnel to be paid fron special Funds are hereby establi 

(a) 11 civilian employses assigned to the 0.1.6. for the purpose of 
overseas assignment will be paid froin Soecial Funds. .In such 

Cases, a person so appointed must depart for his overseas 

destination within a period of 90 days. 

(b) Civilian enployecs to be avnointed foe dats within the continenta 
limits of the United States shall. not be paid from Soecial Funds 
without the prior sities anprovel of the Fersonnel Review Commit 

5.  FROCEDURE — 

(a) Fersonnel actions requesting the appointment of pronosed ° 
eae or the promotion of present incwabents or changes 


- Offi ei.al_atatien—tetempeie! CKO TIT on ar Prurt S°wiiT be Subrii 


+ 


in. ue form and number of copies to be determined later by t 


cher, Hersonnel ae SOR Personnel and “dministrative Bran 


EFFECTIVE 30 JUNE 1947 
CIG ADMINISTRATIVE ORDERS 
WILL REMAIN IN FORCE UNTI 

CANCELLED OR SUPERSE DED 


The action will be signed by the taatstent Dieeator of the 0 


Looncerned or his authorized representative. Assistant Direc 
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receipt by the. Personnel Livision, the action will be forwarde: 

to the Classifications section, Personnel Division, for - 
determination as to whether the position to be filled has 

been wllocated. The action will cheAnbe routed to the 

Chairman, lersonnel Reviow Committee, 

(ce) In the ease o S.0., actions will be forwarded dircet to the 
Chairman, rersomel Review Comiuittec. 

(d) The Chairman, Personnel Roview Committee, shall. determine the 
dates and time: of meetinss to be held for considering such 
actions and such mectings shall be held as frequently as >. 
necessary in order to avoid unnecussary delay. 

is (2) The Gomiittee shall review the qualificetions of the provosed 
incunbent, the proposed Salary, and mako such other determinat 
as are necessary in individual cases. 

(f) Unanimous approval of the ches anan and all donhons of the 
Eersonnel Review Committee will be required and approval by 
the Committee will be indicated tarouch its Chairmn. 

(¢) Actions which are disammroved by the Committee shall be 
fobmarded to the Executive Director for review and finel 


decision in the name of the Director. 


» 2OX1A 


a 


FOR TINS TIRECTOR OF CENTRL INTRLLIG MCE: 


‘ 


:; for Fersonne 
and Administration food 
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